
Associate Head for Teaching and Learning

The Miquon School is hiring for a newly created position of the Associate Head for Teaching and
Learning. Our Associate Head will be a curious, thoughtful, and reflective educator who will
advance Miquon’s Progressive mission through strategic planning, curriculum development,
professional review and growth, and communication. The position reports to the Head of School
and is a member of the senior Administration team. The Associate Head has oversight for the
daily educational experience and works directly with teachers to shape the academic program
most fitting to our mission, as well as with the Advancement team to tell the stories of teaching
and learning at Miquon to both internal and external constituencies.

Miquon is an environment in which adults and children treat one another with respect, where
tradition is important but change is valued, and the natural world outside every classroom door
is a place for everyone to learn and play. The workplace atmosphere is informal, energetic, and
supportive. Miquon is a community that values racial, ethnic, economic, religious, gender, and
social diversity and we seek applicants who represent and broaden that diversity.

This is a full-time, in-person position that includes the hours from 8:00 am-4:00 pm. Some
non-traditional work hours are required, including occasional nights and weekends for meetings
and special events.

Applicants should submit a resume, cover letter, and statement of educational philosophy.

Essential Responsibilities include:

Support for the school as a whole:
● Supporting the Principal by implementing the school’s goals on a day-to-day basis

through work with the teaching staff, students, and community of families at Miquon.
● Embracing Miquon’s Progressive mission and commitment to ongoing anti-racist work

toward the goal of an equitable community of belonging.
Coaching teachers:

● Mentoring and coaching teachers, including onboarding of teachers new to Miquon.
● Directing constructive teacher observations, helping teachers to be active participants in

their own growth process.
● Working collaboratively with the Child Guidance Team and teachers to support the

learning goals of all students.
Curricular oversight:

● Reviewing, assessing, and developing curricula in collaboration with teachers.



● Coordinating the implementation of school wide curriculum and initiatives, including work
on equity, racial justice, empathy, and sexual orientation, gender identity, and
expression.

● Planning, organizing, and leading staff meetings that move the work of the school
forward.

Work with the community:
● Recruiting, interviewing, and identifying strong teacher candidates who support the

mission of the school.
● Directing candid and supportive parent conversations.
● Presenting factual and philosophical information to the school community.
● Supervising the 7th grade Exmissions process.
● Working with FAM (Families Active @ Miquon) and the Director of Admissions to

develop parent education programs for current and prospective families.

Qualifications:

● Has a passion for elementary school students, for the craft of teaching, and for the
support and growth of teachers.

● A leadership style grounded in respect and interest for others’ ideas and perspectives
● Excellent writing, editing, design, organizational skills, and attention to detail.
● Strong technical skills, including MS Office, Mac OS X, Google Suite.
● Excellent interpersonal and communication skills, and the ability to engage in a warm

and welcoming manner with many different kinds of people.
● Strong leadership and interpersonal skills, allowing one to work effectively with

colleagues, solve problems, and represent Miquon in the community.
● At least five years of relevant full-time experience in education leadership or teaching,

preferably in an elementary school setting.
● A bachelor's degree or higher.
● Demonstrated ability to be a self-starter and work independently, meet deadlines, and

manage multiple projects at once.
● Personality and disposition that are characterized by creativity, attention to detail,

intellectual curiosity, and a sense of humor.

The salary will be commensurate with experience, a range of $85,000-$90,000. Miquon offers a
benefits package that includes health, dental, and life insurance, retirement plan, tuition
remission, and vacation.
This position reports to the Principal.

Miquon has a cohesive plan for learning that makes every effort to mitigate risk from COVID-19
to our community members for the 2020-21 academic year available here and will have a new
plan for the 2021-22 school year.

Application Procedure

https://miquon.org/wp-content/uploads/2020/06/The-Miquon-School-Plan-2020-21-.pdf


Please send your resume and cover letter addressing your skills and experience in the areas
listed above to resumes@miquon.org.

mailto:resumes@miquon.org

